Report on the Add-On Course: "Language in Action; Enhancing Employability Skills"
Organized by the Department of English in Collaboration with IQAC, Sripat Singh
College, Jiaganj, Murshidabad

The Department of English, in collaboration with the Internal Quality Assurance Cell (IQAC)
of Sripat Singh College, Jiaganj, Murshidabad, successfully conducted a one-month Add-On
Certificate Course titled "Language in Action; Enhancing Employability Skills.” This course
aimed to equip undergraduate students from both Arts and Science streams with essential
language and employability skills to prepare them for the professional world better. The course

commenced on 4th March 2024 and concluded on 15th May 2024, with a total intake of 152
students. ‘

Objectives
The primary objectives of the course were:

1. Enhance Communication Skills: To improve students' verbal and written communication
abilities. '

2. Refine Pronunciation: To help students develop clear and correct pronunciation using
dictionaries and other tools.

3. Develop Soft Skills: To equip students with essential soft skills for the workplace.
4. Boost Public Speaking Confidence: To enhance students' public speaking abilities.

5. Prepare for Interviews: To provide students with the necessary skills and techniques for job
interviews.

6. Improve Note-Taking and Note-Making: To teach effective Strategies for taking and
organizing notes.

7. Enhance Vocabulary: To expand students' English vocabulary for better comprehension and
expression.

Course Structure and Modules

The course was structured into seven comprehensive modules, each focusing on a specific skill
set essential for employability. The modules were:

Module 1: Communication Skills

- Topics Covered: Verbal and non-verbal communication, effective listening, written
communication, and email etiquette.

- Activities: Group discussions, writing exercises, and communication drills.
Module 2: Pronunciation and the Use of Dictionary
- Topics Covered: Phonetics, stress patterns, intonation, and using dictionaries effectively.

- Activities: Pronunciation practice, phonetic transcription exercises, and dictionary usage
tasks.

Module 3: Soft Skills

- Topics Covered: Teamwork, time management, leadership, emotional intelligence. and

problem-solving.
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- Activities: Role-playing, team-building exercises, and case studies.

Module 4: Public Speaking

- Topics Covered: Speech preparation, delivery techniques, audience engagement, and
overcoming stage fright.

- Activities: Speech delivery practice, peer feedback sessions, and public speaking contests.
Module 5: Interview Skills

- Topics Covered: Resume writing, interview preparation, answering techniques, and body
language.

- Activities: Mock interviews, resume reviews, and interview simulations.

Module 6: Note-Taking and Note-Making

- Topics Covered: Effective note-taking strategies, organizing notes, and summarizing
information.

- Activities: Note-taking exercises, mind mapping, and summarization tasks.

Module 7: Enhancement of Vocabulary

- Topics Covered: Word formation, synonyms and antonyms, idioms and phrases, and context
usage.

- Activities: Vocabulary games, word usage exercises, and flashcards.

Faculty Involvement

The course was conducted by a dedicated team of faculty members from the Department of
English. Sripat Singh College with the collaboration of the IQAC.

Additionally, the course was graced by a special lecture from Dr. Abhishek Basu of the

Department of MBBT, Sripat Singh College, who provided valuable insights and motivation
to the participants.

Course Commencement and Duration

- Date of Commencement: 4th March 2024
- Course End Date: 15th May 2024

- Duration: One month

Eligibility and Participant Intake

The course was open to undergraduate students from both the Arts and Science streams across
all semesters. A total of 152 students were enrolled in this certificate course.

Methodologies
Various teaching methodologies were employed to ensure effective learning and engagement:

1. Lectures: Core concepts and theoretical knowledge were delivered through interactive
lectures.

2. Workshops: Hands-on sessions that encouraged active participation and practical
application.



3. Group Discussions: Collaborative learning and exchange ol ideas among students.

4. Role-Playing and Simulations: Real-world scenarios to practice soft skills and interview
techniques.

5. Peer Reviews: I'eedback sessions to help students improve their skills.
6. Practice Exercises: Regular assignments and activities to reinforce learning.

Special Lecture

The course included a special lecture by Dr. Abhishek Basu from the Department of MBBT,
Sripat Singh College. His lecture focused on the importance of language skills in scientific

research and professional communication. inspiring students to pursue excellence in their
linguistic capabilities.

Examination and Evaluation

An examination was conducted on 10th May 2024 to evaluate the participants' understanding
and application of the skills learned. The exam covered all seven modules and included written
tests, practical exercises, and oral assessments. The students performed exceptionally well,
significantly improving their language and employability skills.

Certificate Distribution Ceremony

The certificates were distributed on 12th June 2024 in a grand ceremony attended by:
- Dr. Kamal Krishna Sarkar, Principal, Sripat Singh College

- Dr. Abdul Kader Ahmed, Department of Political Science

- Dr. Sagar Simalandy, Department of History and Coordinator of IQAC

These esteemed guests' presence highlighted the course's importance and encouraged students
to continue enhancing their skills.

Participant Engagement

The course saw enthusiastic participation from students keen to improve their employability
skills. Engagement was fostered through:

- Interactive Sessions: Active participation in lectures and workshops.

- Collaborative Projects: Group activities that promoted teamwork and communication.
- Regular Feedback: Continuous feedback from instructors to guide improvement.

- Peer Learning: Students learn from each other through discussions and peer reviews.
Outcomes and Impact

The course achieved several significant outcomes:

1. Enhanced Communication Skills: Students demonstrated improved verbal and written
communication abilities.

2. Better Pronunciation: Participants developed clearer and more accurate pronunciation.

3. Improved Soft Skills: Students gained essential soft skills for professional environments.



4. Public Speaking Confidence: Many students overcame their fear of public speaking and
performed confidently.

5. Interview Prepuredness: Students felt more prepared for job interviews, with well-crafted
resumes and practised interview techniques.

6. Effective Note-Taking: Participants adopted efficient note-taking strategies, aiding their
academic and professional pursuits.

7. Expanded Vocabulary: Students enhanced their vocabulary, enabling better comprehension
and expression.

Feedback
Feedback was collected through surveys and feedback forms, highlighting the following:
- Positive Aspects:
- Comprehensive and well-structured modules.
- Engaging and knowledgeable faculty.
- Practical activities and real-world applications.
The special lecture by Dr. Abhishek Basu was highly appreciated.
- Supportive and interactive learning environment.
- Areas for Improvement:
- More interactive and practical sessions.
- Increased duration for certain modules.
- More frequent assessments and feedback on assignments.
- Additional focus on digital communication skills.
Conclusion

The Add-On Course "Language in Action; Enhancing Employability Skills" was a significant
initiative by the Department of English in collaboration with IQAC, Sripat Singh College. It
successfully met its objectives, providing students with valuable skills and knowledge to
enhance their employability. The positive feedback from participants and the excellent
performance in the final examination reflect the course's success.

The Department of English and IQAC are committed to continually improving and expanding
such programs in the future, ensuring that students receive the best possible education and
training to excel in their professional lives. The success of this course has laid a strong
foundation for future initiatives aimed at holistic student development.

In conclusion. the course was a milestone in the academic journey of the participants,
significantly contributing to their personal and professional growth.
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Sripat Singh College
Department of English

Dated : 22/02/2024

NOTICE

It is notified for the information of all concerned that a departmental meeting
will be held on 01/03/2024 at 12.00 p.m to discuss the following agenda:

1. Add-on Course on Language in Action: Enhancing employability Skills.
2. Distribution of Syllabus to Trishna Subba.
3. Miscellaneous.
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Resolution

Sripat Singh College
Department of English
Dated: 01/03/2024

Venue: Principal’s Chamber, Time: 12.00 p.m

1. Discussion related to th

¢ upcoming Add-on Course titled
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DESCRIPTION OF COURSE

Course Type = Certificate Course
Duration = 1 month

Eligibility = UG students of both Arts and Science

ACTOSS semesters

Intake Capacity= 200

In take Method = First-Come -
First-Serve

Course Begins = 4.3. 2024

Course Ends = 15.4. 2024

Time of Class = [10 AM - 11 AM] &
ISPM -6 PM|

Last date of Registration = 2.3.2024
Mode of Class = Blended (online & Offline)
Venue = Department of English
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COURSE NAME

LANGUAGE IN ACTION:
ENHANCING
EMPLOYABILITY SKILLS
ORGANISED BY THE DEPT OF ENGLISH

IN COLLABORATION WITH IQAC,
SRIPAT SINGH COLLEGE

OPEN FOR STUDENTS OF
SRIPAT SINGH COLLEGE

Az
REGISTRATION LInK (7~ (D

COEFEEGLE

ABOUT THE INSTITUTION

Sripat Singh College, the pioneering government-
sponsored institution in Murshidabad, stands as a
beacon of academic prowess and historical
significance since its inception in 1949. Renowned
for its multifaceted curriculum encompassing a
plethora of undergraduate and postgraduate
programs across diverse disciplines, the institution
has unfailingly championed educational
enlightenment and societal awareness within the
region. Embedded within its illustrious history is a
steadfast commitment to delivering superlative
education, cultivating intellectual acumen, and
perpetuating a dynamic and vibramt culture of
learning, thereby solidifying its status as an eminent
bastion of erudition and scholarly excellence.

Course Coordinator

Chief Patron
Dr. Kamal Krishna Sarkar Nilofar Yasmin

Principal HoD, Department of English
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Name Department
Tanmay Ghosh English

Supryo Sarkar English

Ankan Mandal Economic
DIPANWITA BISWAS ENGLISH

Laraib Gohar Hossain English
SANDIPAN KUNDU English
Soumitra Ghosh English honours
Sabnaz Sultana English

Sakil Islam Geography
Mehebur Rahaman English

PRITAM CHAKRABORTY ENGLISH

Aditya Roy English

Piyail Maitra English

Tania Rahaman English

Shaniya Qumar English

Schana Parvin English

Nisha Sultana English

Safia Khatun English

Sojib Rana English

Mamoni Khatun English

Sneha Haldar English

Mamoni Khatun English

Shilpa Bhaskar English

Puspa Sarkar English
Somnath Adhikary English

Puspita Datta English
Tanushree Das English honours
RACHANA DAS English

ARNAB SARKAR English

Manas Sarkar Economics
Mamoni Khatun English
Shayant dutta English

Deep Debnath English
Prongamita Saha MBBT
Shiladitya Biswas biology and
Raja Shah English
Sahanaj shah English

Windila Saha English Department
Annanya Bhattacharjee  English Honours
RAJENDRA NATH DALUL ENGLISH
Tanusree Chakraborty  English
SHOYEB AKTAR PHED

Shantanu Mandal Geography ( major)
Soham Das MBBT

Poulami sen English

Nur Amin Sarkar  « English

Rima Mandal English mejor
Imraj Samim Sk - English

Sougata cas English

Sanju Mondal English

Riya khatun English

Puspa Sarkar English

Sohana Parvin English

Dipta Roy English B
Nikita Saha English Department
Abdus Samad English
saidursdr03@gmall.com English Major
Hema Ghosh English
Mehebuba Sultana English

Sk Somana Yeasmin English
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SRIPAT SINGH COLLEGE
DEPARTMENT OF ENGLISH
Syllabus of Add on Course on -

“LANGUAGE IN ACTION: ENHANCING EMPLOYABILITY

SKILLS”
MODULE: 1.

Communication SKkills Total Lecture: 4

Unit 1: Listening SKills

JIntroduction

_Poor Listening habits Vs Good Listening Habits
Unit 2: Speaking Skills

“Effective communication and miscommunication
Unit 3: Reading Skills

.Techniques and strategies of effective Reading
Unit 4: Writing Skills

. Importance and Enhancing the skill

Nilofar Yasmin (HoD)
Assistant Professor
Department of English
Sripat Singh College

MODULE: 2 Total Lecture: 4

How to Use Advanced Learner’s Dictionary for Pronunciation

Unit 1: Speech Mechanism & Organs of Speech
Unit 2: Vowel & Consonant Sounds of British English (R.P.)
Unit 3: Classification & description of IPA for English

Unit 4: Pronunciation Practice of Words & Sentences

Enamul Kabir Pasa

Assistant Professor
Department of English

Sripat Singh College
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voeput b d
Solt Shills Total becture: 4

Uit 1 Introduction (o Solt Skills,

lpattanee of SoltSkills,
1\ pos ol Solt SKills

L uit 2~ Communicative SKills.

Problem Solving and Critical Thinking Skills.
Unit 3- Team Work,

| C:ldcl'ship Skill.
Unit 4- Entreprencurship Skill.

Ethics, Moral and Professional Ability.

Trishna Subba
Assistant Prolessor
Department of English

Sripat Singh College

MODULL: 4

Public speaking Total Lecture: 4

Unit I- Planning
Unit-2 - Writing
Unit-3 - Delivery
Unit-4 - Feedback

Rajat Suvra Mandal
SACT

Department of English
Sripat Singh College



MODULE: 5
Interview Skills Total Lecture: 4

Unit 1- Personality Development: A Must for Leadership and Career
Growth

Introduction to Personality Development

The concept of personality

Dimensions of personality

SWOT analysis

Unit-2 - Interview SKkills
Types of Interviews
What to Wear to an Interview?
During the Interview
After the interview

Unit-3 - Effective Communication in Interview

The importance of effective communication in an interview
Precision of communication
Mock interview questions

Unit-4 Body language: A key to effective interaction

Introduction

What is body language?

Body language gestures
Ananya Mukherjee
SACT
Department of English

Sripat Singh College



MODULL: 0

‘ (i ‘Total Lecture: 4
Note-taking and Note-making: lotal L.ec

Unit 1- Concept Note, Objectives (Note-taking)

o B
AT v y . A U ol)
Unit-2 - Types of Note Taking: a) Outlining b) Sentence method ¢) € harting

\l;l}\pillg
Unit-3 - Concept Note, Introduction, Advantages (Note-making)

Unit-4 Strategies of Note- Making : N
1) Heading/ Sub-heading ii) Content ii1) Readability

Tohidur Rahaman

SACT
Department of English
Sripat Singh College

MODULE: 7

ENHANCEMENT OF VOCABULARY Total Lecture: 4

Unit 1- Vocabulary- definition and Importance
Unit-2 - Types of Vocabulary

Unit-3 Strategies for enhancement of English votal .
Unit4Applicability

Neha Swarnakar
SACT

Department of English
Sripat Singh College
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Types of Interviews

* Basic/traditional interview

* Telephone interview @

* Group interview 2
* Interview during a meal or g
social occasion _ .

* Serial interview
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DEPARTMENT OF ENGLISH
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This certificate is presented to
astudentof ____ Semester of has successfully

completed 30 hours Add-on course
on “LANGUAGE IN ACTION : ENHANCING EMPLOYABILITY SKILLS "
from 04-03-2024 to 14-05-2024 organised by the Department Of English
in Collaboration with IQAC, SRIPAT SINGH COLLEGE.

Coordinator IQAC Coordinator Principal
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